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E S T A B L I S H  DISPOSITION S T A N D A R D ;  DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  NO FURTHER A C C U M U L A T I O N  A N T I C I P A T E D .  

8 .  Earl ies t  & k i t e s t  9 .  Exact series T i t l e  
Dates of Series 

Oct. 1971 t o  Date 

''.what i s  the function of the off ice  i n  vhich t h i s  record ser ies  i s  created? 

Consumer Protection Inspectors'Daily Report F i l e s  

I' 
PL6E 

1 

11. This f i l e  contains the following docments (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Inspector's Daily Activities. 

Protection Division Daily Report)* 
iden t i f i e s  the inspector, h i s  d i s t r i c t  and date; type of work, t r ave l  and 
subsistence; and iden t i f i e s  firms inspected for  the day. 

F i l e s  arranged py d i s t r i c t s ,  thereunder alphabetically by inspector, thereunder by month 
by da te  of receipt. 

ATTACE SAMPLES OF THE FTTE 

Georgia Department of Agriculture 
Consumer Protection - Field Inspection Forces George Seaton 
19 Hunter S t r ee t ,  S.W. c. ".71... - , ? I .  IL f., .rr I ... ,. 

656-3627 A t l a n t a ,  Georgia 30334 Director 
7 . A C T I O N  R E Q U E S T E D  I 



13. Is t h i s  t he  Record Copy of t he  series? [xl [ 1 

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? . [ 1 rx l  
15. Is the information contained i n  t h i s  se r ies  ever s m a r i z e d   or^ published? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedutes? ~~ 

18. Could the function'be performed if the  f i l e s  were l o s t  or destroyed? 

19. Is the  se r i e s  ( o r  major portion of i t) regularly microfilmed? If yes, why? [ 1 [ X I  

2C. Does the record ser ies  provide data as input t o  an EDP f i l e ?  [ 1 [ X I  

21. Does the record Series  contain docmientation produced aS EDP printout? " I  [ X I  

[ 3 [A 
Attach copy of sunwary or publication. 

16. Does the se r i e s  contain c lass i f ied  information requiring securi ty  handling? ' [ ] [ 

I [ A  

[ X I  [ 1 
.~ 

22. Has the Federal Government issued instructions governing the  retention/dispo- . [ ] [X] 

.. . .  
! C .  . . '  

s i t i o n  of these f i l e s ?  

~ 2 3 .  W i l l  t h e r e . h e ~ a  need f o r  these - -,.. records 10, 15 . . years ~, fr& now? - If ~. yes,  vhat? . 

?L. REQUIREMENTS.~. . F e  ,following the file-s Ito b e  kept 1 

r I [ X I  -~ - 
.~ ~- . ~ . .  ~ . 

years : 
, . . ~ .  . 

~a.[lSTATE 'b~. ~. [ISTATtJl% O F  i. [ I A i E I T ~  . .  . .  ~ - ~ , [ ] & D E F ~ L  e.I&L@INlSTRATIVE f.[]HISTORICAL 
~ 

LAW LIMITATION PERI-OD .. ~ LAW. ~ . ~ DE_CISIOK ~. VALUE 
(Ci te  L m ,  S ta tu t e ,  or other  reason fijr the ret t iz t ion requirement) 

!5. AGENCY RECOMFfNDATIONS. T h i s  agency recommends t h a t  the f i l e  ser ies  be cut off at the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR. -MOTHER M3afhl x? ,then : 

[ X I  Hold i n  the current f i l e s  area 12 month(s)/ yea r f s ) :  
[ "1 Transfer t o  [ 1 State, Records Center ~. [ ,,. 1 Local ~ . Holding . ~ Area; hold ~ y cads): 

[ ] Transfer t o  State  Archives for  permanent retention. :I . ' 

I 
~ :. , ~~ ~. . . .  . .. - [%I Destroy. ~ - .~ 

'[ I~ Destroy immediately a f te r '  cut-off. . ~~ i ~. 

[ 1- Otlier:~ '(Specify) - . .  . .I .. 

- .~ . ~ . .  
.i - ~ ~. . ~~. 

~~ 

.~ . .  

- .  -~ - . .~~ .~ - 
~ 

~~ - ~. 
.. - - 

( Indica te  briefly ra t ionale  for reconmindations above/or wr i t e  additionaZ remarks) : 


